Jacksonville, FL Agenda

IDIS OnLine for HOME 
New Horizons Computer Learning Center


 Day One

8:30 a.m.

            Registration & Access Confirmation
9:00



Logistics for Training 

9:15



IDIS OnLine Orientation
 




9:45



Program Year & Project Setup

· Presentation
10:00



Program Year & Project Setup—Hands-On 
· Program Year
· Project Setup 
· Copying Project
10:30



Break
11:15



Setting Up Activities
for HOME
· Presentation Activity  Setup 

· Setup of Activities 
12:00 p.m.


Lunch

1:15



Setting Up Activities, Funding & Draws (cont’d)
· Funding Activities ( EN/AD) 
· Revising Activities
· Copying Activity
2:30



Break
2:45



Setting Up Activities, Funding & Draws (cont’d)
· Creating a Draw
· Approving a Draw

3:15



Setting Up Activities (cont’d)
· Reporting Accomplishments

· Reporting Beneficiaries
· Completing activities
3:45



Download Report
4:00



Coming Attractions

· Bin Issues
· For Tomorrow…
Day Two

9:00 a.m.

Quickie Status Check of Day 1


 Questions or Bin issues






9:15



Subfunds and Subgrants

· Adding/revising subfunds (AD/CR/CO/SU/CL)

· Adding/revising subgrants

· Activity set up & funding

· Creating draws

10:30
Break
10:45



Program Income (PI) Receipt and Spending

· Receipt PI
· Fund activity with PI

· Spend PI

· Search/revise receipt/voucher
11:15

Activities Reporting and Completions 



All Programs End of Year Reporting and Completions
· Activities not Completed

· Activities Completed
· Narratives per Field Office


12:00 p.m.


Lunch


1:15

IDIS OnLine MicroStrategy Reports
· Reports Presentation

· Accessing/downloading reports
· Exporting & Formatting reports (Excel/PDF)
2:30



Break
2:45



Using Reports

· Your IDIS OnLine Reports

· IDIS OnLine features & identified issues 
· HOME Performance Reports

4:00                                         Review of CD- ROM Resources & Next Steps
4:30



Next Steps, Bin Issues, Wrap Up and Evaluations






